
  
Resignation Letter - Emphasising Growth and Development: 
 
[Your Name] 
[Your Address] 
[Your Email Address] 
[Your Phone Number] 
[Today's Date] 
 
[Recipient's Name] 
[Recipient's Job Title] 
[Company Name] 
[Company Address] 
 
Dear [Recipient's Name], 
 
I am writing to inform you of my decision to resign from my role as [Your Current Job Title] 
at [Company Name]. My last day with the company will be [Last Working Day]. 
 
During my time at [Company Name], I have had the privilege of working alongside talented 
professionals and contributing to various projects that have enriched my skills and 
experience. However, after careful consideration, I believe it is time for me to seek new 
challenges and further opportunities for personal and professional growth. 
 
I am grateful for the support and guidance I have received from you and the entire team. I 
am committed to a smooth transition and will do everything possible to ensure the 
continued success of my ongoing projects. 
 
Thank you for making my time at [Company Name] meaningful and rewarding. 
 
Best regards, 
[Your Name] 
 
 
 
 


