**Resignation Letter - Professional and Grateful:**

[Your Name]
[Your Address]
[Town, City,]
[Your Email Address]
[Your Phone Number]
[Today's Date]

[Recipient's Name]
[Recipient's Job Title]
[Company Name]
[Company Address]

Dear [Recipient's Name],

I am writing to formally announce my resignation from my position as [Your Current Job Title] at [Company Name]. My last day of employment will be [Last Working Day], providing the required [Notice Period] notice period.

I am grateful for the opportunities and experiences I have had during my time at [Company Name]. Working with such a talented and supportive team has been immensely rewarding, and I will cherish the professional relationships I have built here.

I have accepted a new opportunity that aligns with my long-term career goals, and I believe it is the right time for me to take on new challenges. I am committed to ensuring a smooth transition of my responsibilities during the notice period and am open to assisting with the training of my successor.

Thank you for your understanding and support throughout my tenure. I wish [Company Name] continued success and growth in the future.

Sincerely,
[Your Name]




**Resignation Letter - Short and Concise:**

[Your Name]
[Your Address]
[Your Email Address]
[Your Phone Number]
[Today's Date]

[Recipient's Name]
[Recipient's Job Title]
[Company Name]
[Company Address]

Dear [Recipient's Name],

I am writing to inform you of my decision to resign from my position at [Company Name]. My last day of work will be [Last Working Day]. I appreciate the opportunities I've had here and wish [Company Name] continued success.

Sincerely,
[Your Name]




**Resignation Letter - Personal and Appreciative:**

[Your Name]
[Your Address]
[Your Email Address]
[Your Phone Number]
[Today's Date]

[Recipient's Name]
[Recipient's Job Title]
[Company Name]
[Company Address]

Dear [Recipient's Name],

It is with a mix of emotions that I tender my resignation from my role as [Your Current Job Title] at [Company Name]. I have accepted an exciting new opportunity, and my last day at [Company Name] will be [Last Working Day].

I want to express my deepest gratitude for the support, mentorship, and camaraderie I have experienced here. The memories and friendships formed during my time at [Company Name] will always hold a special place in my heart.

I am committed to ensuring a seamless transition and am available to assist in any way during the handover process. Please know that I am leaving with nothing but respect and appreciation for everyone at [Company Name].

Wishing you all the best for the future.

Warmest regards,
[Your Name]




**Resignation Letter - Emphasizing Growth and Development:**

[Your Name]
[Your Address]
[Your Email Address]
[Your Phone Number]
[Today's Date]

[Recipient's Name]
[Recipient's Job Title]
[Company Name]
[Company Address]

Dear [Recipient's Name],

I am writing to inform you of my decision to resign from my role as [Your Current Job Title] at [Company Name]. My last day with the company will be [Last Working Day].

During my time at [Company Name], I have had the privilege of working alongside talented professionals and contributing to various projects that have enriched my skills and experience. However, after careful consideration, I believe it is time for me to seek new challenges and further opportunities for personal and professional growth.

I am grateful for the support and guidance I have received from you and the entire team. I am committed to a smooth transition and will do everything possible to ensure the continued success of my ongoing projects.

Thank you for making my time at [Company Name] meaningful and rewarding.

Best regards,
[Your Name]




**Resignation Letter - Explaining Personal Reasons:**

[Your Name]
[Your Address]
[Your Email Address]
[Your Phone Number]
[Today's Date]

[Recipient's Name]
[Recipient's Job Title]
[Company Name]
[Company Address]

Dear [Recipient's Name],

I hope this letter finds you well. It is with a heavy heart that I submit my resignation from my position as [Your Current Job Title] at [Company Name]. My last day of employment will be [Last Working Day].

I have thoroughly enjoyed my time at [Company Name] and value the experiences I have gained here. However, due to personal circumstances beyond my control, I must make this difficult decision to focus on my family/health/education.

I am committed to assisting with a smooth transition and will work diligently to ensure that my responsibilities are transitioned seamlessly.

Thank you for your understanding and support during this challenging time.

Sincerely,
[Your Name]
